ITpunoxenue N 7
K VueTHOU NONUTHKE
IUTS TeNel OyXranTepeKoro y4uera,
yreepiaenHoH IIpukasoM oT 30.12.2022 N _578

TopsAoK BLIIAYH 1O/ OTYET XCHEKHBIX CPENCTB,
COCTABJIEHHUS H MPEICTABJICHHs 0TIETOB NOJOTIECTHLIMH JTHIAMH

1. O0mme mMoJI0KEHUS

1.1. TTopsIoK yCTaHABIMBAET CIMHBIE IIPABHJIA PACIETOB C IIONOTIETHEIMA JVIIaMH.

1.2. OCHOBHEIMH HOPMATHBHBEIMM IIPaBOBRIMH aKTaMH, HCIONB30BAHHBIMM IIPH pa3paboTke
Hacrosmero [lopsjka, ABIAIOTCA:

- Vkaszauue N 3210-Y;

- Wnerpykmms N 15741,

- TIpukas Munduna Poccrn N 52H;

- TlonoxxeHne 06 OCOBEHHOCTSX HANpABICHUS PaGOTHHKOB B cIyxeOHble KOMaHIUPOBKH,
yreepxnaennoe [locranosnenneM IIpasurenscTsa P® ot 13.10.2008 N 749.

2. TlopsaoK BLITaYH JEHEKHBIX CPEICTB MO OTIET

2.1. JlenexHsle CpeACTBa BHLIAIOTCA (MepeyYrCIsIOTCS) IO OTIET:

- Ha AIMUHHUCTPATABHO-X03AMCTBEHHBIE HYK/IBL,

- OKpEITHE (BO3MEMIEHHE) 3aTPAT, CBA3aHHEIX CO CITyKeOHBIMA KOMaH{HPOBKaMH.

2.2. TlomyuaTh MOJOTYETHBIE CYMMBI Ha aMHUHUCTPATHBHO-XO3SMCTBCHHBIE HYXKJBI MMCIOT
paBo paGOTHUKY M JIALA WX 3aMCINAIOMINe, 3aHUMAIOIIHIC JTOIDKHOCTH, KOTOpEIE NPUBE/ICHEI B
TIepeyHe:

Ne 3aHnMaeMas IOJDKHOCTD e NOTy9eHNs HATHIHBIX IEHEKHBIX CPEJICTB MO OTIET
o/

I

1 2 3

1. | I'maBugiit Gyxranrep ‘ViuiaTa rocolUIAHEL, OILIaTa X03. pacXox0B

2. | 3am. 1. Gyxranrepa Viiata roclonuTHHEL, OIUIaTa X03. PacXolloB

3. | HaganpHMK X03. 9aCTH VIUIaTa TOCHONLIMHEI, OIUIaTa X03. pacXo/oB

4. | TnaBHBIA MIDKEHED ViaTa rocnonUIHHE, OIUIaTa X03. pacXOA0B-

5. | AreHT mo cHaGXEHHIO VuiaTa rocholUIMHEL, OIUIATa X03. pacXoloB

6. | Cnermamuct OK VIuraTa rocrnoluUIdHbl, OIUIaTa X03. pacXoJioB

7. | FOpUCKOHCYNBT ViiaTa rocronuUIMHE], OIUIaTa X03. paCXo0B

8. | Mexanux rapaxa ViUiaTa rocionuIMHE], OIUIaTa X03. pacXxonoB

9 | enompoH3BOAHTENS VuaTa roCroNUIAHbL, ONJIaTa X03. pacX0oloB

10 | Jpyrue MaTtepHaJbHO- Pacxo/sl CBA3aHHEIE ¢ obecTiedeHneM esei U 3ajiaueh







Ne 3arnuMaeMan IOIDKHOCTh L{eNb NOJydeHAs HATMTHBIX JIEHEKHBIX CPEICTR TIOA oTIer

] 2 3
OTBETCTBEHHEIE NMIIA, HA BecnepeGoinol paGoThl yIpEXKNCHI ¥ PEIICHIEM SKCTPEHHBIX
OCHOBAaHMHM YCTHOTO WM BOIPOCOB.
MCHEMEHHOTO PacIIOPsDKEHIAA
PYKOBOIMTEA

2.3. CyMMa JIeHEXHBIX CPEJICTB, BbIaBaCMBIX IOJL OTYET OJJHOMY JIMIy Ha aJMAHHCTPaTHBHO-
XO3SHCTBEHHBIE HYXIEL, C YU4ETOM Iepepacxofia He MOXCT npessnnars 100 000 (cTo THICAY)
pyo.

2.4, JlemexHble CpeAcTBa TOA OTYET HA aMIHUCTPATHBHO-XO3SHCTBEHHBIC  HyXIIBI
[epEeTMCIBIOTCA Ha GaHKOBCKUE neGeToBrle KapThl COTPY/HHKOB, 160 BHIJAIOTCS HATHIHBIMH
110 3asiBJIEHHIO COTPYIHHUKA.

95, MaKCHMANbHBIA CPOK BBIadH [CHEXHBIX CPEICTB HOA oTyeT Ha AJIMHHHCTPATHBHO-
x03sH{CTBEHHBIE HYXIBI cocTapnseT 10 KaneHapHbX JIHEH, Ha TIOYTORBIE PACXO/Ibl COCTABIACT
30 xaneHapHBIX JHEH.

2.6. IlomoTdeTHHIE CYMMEI Ha OCYINECTBICHHE KOMaH/IMPOBOYHBIX PACXOJIOB BBIJAIOTCH
paboTHUKAM, COCTOSIMM B TPYAOBBIX OTHOINEHUAX, TNpH HANpaBICHHU B CITYKeOHYIO
KOMAH/IUPOBKY B COOTBETCTBHHU C PACHIOPS/MTEIBHEIM aKTOM PYKOBOIMTEILA.

2.7. ABaHCH Ha Pacxojbl, CBA3AHHBIC CO cIyXeOBBIME KOMaHIHUPOBKaMH, [EpEeYMCIISIOTC Ha
GaHKOBCKME ncOeToBble KapThl COTPYIHHUKOB, 60 BHIAIOTCA HATMYHBIMU IO 3aiABICHHIO
COTpYJHHKA.

2.8. JUns MOMydeHWs JICHEXHBIX CPEACTB IIOX OTHET paborauk odopmIsieT MHCBMCHHOC
sasBeHAE ¢ YKa3aHHeM CYMMBI aBaHCa, €ro Ha3HATICHUA, pacuera (06OCHOBaHMS) pasMepa
aBaHCa M CpOKa, Ha KOTOPBIA OH BHIAACTCH. dopma 3asBJICHHs NPUBEJCHA B [MpunoxeHuu K
gacrosmeMy ITopsaKy.

7.9. Ha 3asBeHAH pabOTHHKA YIIOJIHOMOYCHHOE HOIDKHOCTHOE JIALO TIPOCTaBiAET OTMETKY O
Hampuuy (06 OTCYTCTBHHM) Ha TEKyIIyIO JaTy 3aJI0JDKEHHOCTH 110 paHee BEIIAHHBIM aBaHCAM.
[Ipn Ham9uu 3a PaGOTHHKOM 3aJI0JDKEHHOCTH yKa3EIBAIOTCS €6 CyMMa M CpOK OTHeTa 1o
BBIIAHHOMY aBaHCY, CTABATCA JiaTa ¥ MOJIHCh YIIONHOMOYEHHOT0 JIAIA. Ecimu 3a10KEHHOCTH
HeT, Ha 3ajBICHUM JENacTCA OTMETKA "3a0JDKEHHOCTh OTCYTCTBYET' C yKa3aHHEM [IaThl u
TIPOCTABJICHHEM TIO/IIACH YIIOIHOMOYCHHOr0 nTUna.

2.10. PykoBOAUTEND B TCUCHUE IATH pabouux THEH paccMaTpUBacT 3agBJICHHE M yKa3bIBacT Ha
HEM CyMMY BBhIIaBacMBIX (repeYrCIAeMBIX) IO/ OTIeT paGOTHHKY JEHEKHBIX CPECTB U CPOK,
Ha KOTOPBIH OHH BHIAIOTCS, CTABHT NOJIKCE M JIATy.

2.11. Beiiaua (epedrCICHHE) ASHeKHBIX CPECTE TIOA OT4eT IPOU3BOAUTCA TP YCIIOBAH, 1TO
32, [OJIOTYETHBIM JIAIIOM HET 3a7I0JDKCHHOCTH IO ICHEXKHBIM Cpe/icTBaM, 110 KOTOPhIM HaCTyIIHI
CpOK TIPE/ICTaBIICHUs: aBAHCOBOTO OTHETa (¢. 0504505).

2.12. Tlepenada BEIAHHBIX (mepevMCIeHHBIX) TOJ] OTYET ACHEMHBIX CpeliCTB OJHUM JIHIIOM
IpyroMy 3anpemaercs.

2.13. B ciryuasx, koraa paGoTHAK ¢ paspelmeHIs PYKOBOZMTEIISi IPOM3BENT OIUIATy PacXO/oB 3a
cyeT COGCTBEHHBIX CPEICTB, MPOM3BOJHUTCS BO3MCIICHME takux pacxopoB. OCHOBaHHEM A



3TOTO ABJIAETCS aBAaHCOBEI OT4ET paGOTHHKA 00 H3PACXONOBAHHBX CpeficTBaX, YTBEP)KICHHBIH
PYKOBOJUTENIEM, C IIPUIOKEHHEM MOITBEPXKIAIOIUX JTOKYMEHTOB.

3. Iopspox Mpe/ICTaBICHHS 0TIETHOCTH OXOTYETHLIMH JHIIAMHA

3.1. Tlo M3pacXONOBaHHBEIM CyMMaM IIOZOTHETHOC JIALO TPEACTaBIseT aBaHCOBBIM OTYET C
JIPUIOXKEHUEM JIOKYMEHTOB, ~[OATBEPXKAIOIINX npou3BeJieHHbe  pacxompl.  JIOKyMEHTEL,
IPUJIOXKEHHEIE K aBaHCOBOMY OTHETY, HyMEpYIOTCH [OOTIETHHIM JIMIIOM B IOPSIKE MX 3aIlCH
B OTYETE.

392, ApancoBeni order (¢. 0504505) mo pacxojaMm Ha aJIMEHHCTPATHBHO-XO03sCTBEHHBIC
HYXIBI [PEACTABIAETCH MOJOTYCTHRM IJHIOM He To3mHee Tpex paGoumx pHe# co JHA
MICTEUeHUs CPOKa, Ha KOTOPbI¥ OBLIM BRIIAHBI ICHEKHEIC CpeIcTBa.

33. AsancoBeii order (b. 0504505) mo KOMaBnIMPOBOTHBIM pacxofaM IpefCTaBIACTCs
paGOTHAKOM He II03/THEE TPEX pabourx [HeH O [Hs BO3BPALICHASA 13 KOMAaHAUPOBKH.

3.4. JIOIDKHOCTHBIE IHL@, OTBETCTBCHHEBIC 34 odopmiieHHEe COOTBETCTBYIOIHX (axToB
XO3SCTBEHHOM JKW3HM, TIPOBEPSIOT NPaBHIBHOCTH ohopMIIEHHA aBaHCOBOro 0T4YeTa (d.
0504505), Hamaude  JOKYMCHTOB, MOATBEXKIAIOMEX ~ TPOM3BEJICHHBIC  PaCXOABL
060CHOBAHHOCTH PACXOJIOBAHUs CPEACTB.

3.5. Bce mpunaraeMele K aBaHCOBOMY OTHETY HOKYMEHTBl JOIDKHBL OBITH o(OpMIICHEl B
COOTBETCTBHE C TpeOOBaHHIMH 3aKOHONATEIBCTBA P®: ¢ s3amoiHeHHEM HEOOXOIMMBIX rpad,
yKa3aHHeM PEKBU3UTOB, HANHIACM mmouced H T.11.

3.6. IIpoBepeHHEI aBAHCOBBIM OTHCT (. 0504505) yTBEpXKAAeT PYKOBOAUTEID WA JIHIO,
3aMEHSIOIEe ero WK HCIOHAOIIEE ero oBS3aHHOCTH, & TAK e JIHIA, YKa3aHHBIC B OTACIbHEX
HOPMATHMBHBIX aKTaX O JOJDKHOCTHBIX oymoMoursix. [IocIe 5TOro OTHET IPHARMACTCS K yHeTY.

3.7. IIpoBepka M yTBEPXJICHAC aBaHCOBOTO oT4eTa OCYIIECTBIAIOTCS B TEUCHHE TPEX pabourx
JHeit CO [HS €ro NPE/CTABIEH S OTOTICTHEIM JIIIOM.

3.8. CyMMB! TpeBBIITEHHsS MNPHISTBX K YHeTy PacxorioB MOJOTYETHOTO JIHNA Hal paHee
BBITAHHBIM aBAHCOM (CyMMa YTBEPXACHHOIO epepacxofia) B TCUCHUES 30 xaJeHJapHBIX JHEH
IepeducIsIoTC Ha OaHKOBCKHE ne6GeToBbie KapThl COTPY/IHHKOB, nu6o BBLEAIOTCA IO
PACXOIHOMY OpIEpY B Kacce yIpes/ICHIs IO 3asBJIECHHUIO COTPYAHUKA.

3.9. OcTaToK HEWCHOIH30BAHHOTO aBaHCa BHOCHTCH OJOTYETHRIM JIAIOM HE INO3JHES MH,
CIIEYIOMIETO 3a JJHEM YTBEPXKACHHSA PYKOBOJHTENIEM aBaHCOBOIO OTHETa (. 0504505).

3.10. Eciu paGoTHHK B YCTAHOBJICHHEIH CPOK HE NPEACTABUI apamcosbit orger (¢. 0504505)
JUIM He BO3BPATHII OCTATOK HEHCIIONB30BAHHOTO apanca, paboTozaTeb UMeeT MpaBo yaepxarh
u3 3apaCoTHOM IIATEl paGoTHUKA CyMMY 3aJlOJDKCHHOCTH 0 BBEIAHHOMY aBaHCYy C
cobmonenueM TpeGoBaHui, yCTaHOBIEHHBIX CT. CT. 137 u 138 TK PO.

3.11. Ilpu yBOJILHCHUH paboTHIKa, MMEIOWIEro 3aj(0IDKEHHOCTS [0 TONOTYETHBIM CyMMaM,
OCTATOK BTOH 33J0JDKEHHOCTH YASPXKHUBACTCH M3 IPUUUTAIOIHXCS NPY YBOJIGHCHHK paboTHUKY
BBITLIAT.



IIpunoxeHue
k TTopsiKy BbIAa9H O] OTIET ICHEXKHBIX CPE/ICTB
OBPA3ELL

(HOJKHOCTD, (haMIIIAs, HHHIAANIBI PYKOBOIHUTETIS)

oT

(HOKHOCTS, (haMuIHsl, HHALHATIB! paboTHHKA)

JanBiIcHHE
0 BBbIIaYe JEHEKHBIX CPEJCTB IO 0TIET

IIpoury BBIIATH MHE 1 (V) OTYET JICHEXKHBIE CpeacTBa B pa3mepe
pyo.
Ha
(yKa3arh Ha3Ha9CHHE aBpaHCa)
Pacuer (060CcHOBaHHE) CYMMBI aBaHca:
Hacpokmo"__ " 20 r
" " 20 r
(monHCh pabOTHHKA)
OTMeTKa 0 HAJTHYHH 3310/DKEHHOCTH Pemenne pYKOBOJHTEJSI O BbIJa4e ICHEKHLIX
paGoTHUKA N0 paHee NOJTYUEHHBIM ABAHCAM CpeACTB NOA 0TYeT
3ag0IDKEHHOCTD (¥MeeTcs/OTCYTCTBYET) Beiath
pyb.
Cymma 3aJI0JDKEHHOCTH (Np¥ HATHYIKH)
pyo. pa cpox o " " 20_ T
Cpox oTdeTa 110 BEIJAHHOMY aBaHCy * .
20T
{(IOJDKHOCTB) (nomvch) (bammwmas, VHULAAIBL) | (MOAMHCE) (pammnus, HMHULAAIBY)
" " " "
20 20 r




